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MOJIOKEHUE /4
0 paGore ¢ MEPCOHAJILHbLIMH JAHHBIMH obyuatommuxcss MAOY naneii Ne 3

1.061mue nooKeHHs!

1.1. Hacrosmee Ilonokenue paszpaGoraHo B coOTBeTCTBHM C DejepaibHbIM
3akoHOM P® ot 27 mrons 2006 1. Ne 152-03 «O nepcoHaJIbHBIX JaHHBIX» H TIL. 14
«3ampTa TEpCOHATBHBIX AAHHBIX paboTHMKa» TpynoBOro Kojekca PO s
obecriedenust nopska 06paboTkH (momydenusi, c6opa, HCIOJIb30BAHNS, NePe/atiHt,
XpaHeHHs ¥ 3AlUTHI) NEPCOHATBHBIX JAHHBIX OOYy4arOIIMXCs 00pa3zoBaTeIbHOrO
YUpEXIeHHs! ¥ TAPAaHTHU UX KOH(QHUICHIHATBHOCTH.

1.2. Tlox mepcoHANBHBIMH JaHHBIMH O00yYaromerocs NOHUMAeTCst uHpopmarus,
Kacalolasicsi ~ KOHKPETHOro  oOyd€aiomerocs,  Heobxoaumas — omneparopy
(pykoBOHTENIIO 00pa30BaTENLHOIO YUPEXKIACHUA U (¥H) YIOJHOMOYEHHOMY MM
JIMILY) B CBSA3H C OTHOIICHHSMH, BOSHUKAIOIIMMH MMy POAHTENIMH (3aKOHHBIMH
nmpejcTaBuTeNsiMu)  oOydaiomierocs W 00pas’oBaTeNbHBIM  YUPEKICHHEM
(pykoBOIHTEIEM 0OPa30BATENHLHOTO YUPEKACHHS).

2. JIOKYMeHTBbI, CoJlepIKallie CBe/leHHsl, COCTAB/ISIOIHE NePCOHATbHbIE
JIaHHbIE

2.3. JloxymeHTbl (M KONHHM), COJep)Kallue CBEICHHS, HEOoOXOIUMEBIE IS
peanu3aliy KOHCTHTYLMOHHOIO IpaBa Ha IOIy4YeHHe o6pa3oBaHusl (3aKIIOUEHUS
JIOrOBOPA C POJAUTENIAMH (3aKOHHBIMH TpesicTaBUTEISIMI) 00yJaromerocs):
- JIOKyMEHT, YAOCTOBEPSIOIIMA JIMYHOCTD obOyuaromerocst (CBUAETENBCTBO O
POXIEHHH HIIH NAcTIopT);
- JIOKyMEHT O TIOJy4eHHH oOpa3oBaHus, HEOOXOUMOro JUIsi TOCTYIUIEHHS B
COOTBETCTBYIOIIMH Kiacc (JIMYHOE JIeNO, CIpaBKa ¢ MpeIbIIyIIero MecTa y4eObl U
L) a
- MeIHIMHCKOE 3aKIoueHse 06 OTCYTCTBHH IPOTHBONOKA3aHWH LA o0y4yeHus: B
06pa3oBaTeIbHOM YUPEKJICHHH KOHKPETHOTO BU/IA U THIIA;
- JIOKYMEHT O MeCTe IPOXXHUBAHHUS;
- IACTIOPT OJIHOTO U3 POAUTENeH (3aKOHHBIX npejcraBuTeleil) ooydarouerocs;
- [IOJIUC 00S3aTENHFHOIO MEAUIHHCKOTO CTPaXOBaHMSL.
2.4. JIOKyMEHTBI, coJep)Kalllie CBeICHHs, HeoOXOUMBIE IS IPeJlOoCTaBICHHS
obyuaroneMycsi TapaHTHH M KOMIEHCALMH, YCTaHOBIEHHBIX JIEHCTBYIOLIMM
3aKOHO/1aTeJIbCTBOM:
- IOKYMEHTBI O COCTaBE CEMbH;



- JOKyMEHTBI O COCTOSHHH 310pOBBS (cBenéuusi 00 MHBATMAHOCTH, HaJIMYUH
XPOHHUYECKHX 3a001eBaHuUi); y

- JOKyMEHTBI, TOATBEPXKAIOIIAE npaBo Ha JIOTOJTHUTENbHBIE TapaHTHH 1
KOMITEHCAIHH o onpe/ieIeHHbIM OCHOBaHMSIM, TIpe/lyCMOTPEHHBIM
3aKOHOJATEIBCTBOM (POAUTENHU-HHBAIMIBL, HeroyHas ceMbs, peOeHOK-cHMpoTa |
T.01.):

3.V ca0BHs TIPoBeeHHs 00paboTKH nepcoHaIbHbIX IaHHBIX
3.1. O6paboTKa MepCOHANBHBIX IAHHDBIX o6ydaromerocs.
3.1. O6paGoTka (mOIy4eHHE, c6op, HMCHOJB30BAHAES, nepejaya, XpaHeHHEe H
3ampTa) MEPCOHAIBHBIX — JAHHBIX obyuaromerocsi ~ MOXerT OCYILIECTBIATECA
MCKJIFOYUTENBHO B IIETIAX:
- obecrieueHus COONIOIEHUs 3aKOHOB ¥ HHBIX HOPMATHBHBIX NPABOBBIX AKTOB,
- coziecTBUS oGyuaromuMest B 00yIeHUH, TPY/0yCTPONCTBE,
- obecrieueHus UX JIMYHON Oe30MmacHOCTH,
- KOHTpOJISI KauecTBa o0OyueHus,
- obecrieueHnsi COXPaHHOCTH MMYIIeCTBa B MHHHMAJIBHO HEOOXOIMMOM IS STHX
eneit oobeme.
3.2. Bce mnepcoHalbHbIC JAHHBIC HECOBEPIIEHHOJIETHETO obyuaromerocs /10
[OJTy4eH:ss UM OCHOBHOTO obmero oGpa3oBaHus MOXHO IONIy4aTh TOJIBKO Yy €ro
poxwrenel  (3aKOHHBIX npe/icTaBUTENeH). Ecnu  TepcoHaNbHbIC  JIaHHBIC
06yyaromerocsi BO3MOXKHO TIOJTy4UTh TOJBKO Yy TpeTheil CTOPOHbI, TO POIUTENH
(3aKOHHBIC TIpe/ICTaBHTEIH) 006y4atonerocs J0JDKHBI OBITH yBEIOMJICHBI 00 3TOM
3apaHee W OT HHX JIOJDKHO GBITH TOJNYYEHO MHUCHMEHHOE COTJIacHe. Popurend
(3aKOHHbIC Tpe/ICTaBHTENIH) 06yuaronerocs 10JKHEI GBITH NPOUH(POPMUPOBAHBI O
[eNsX, MpeJoaragMpIX HMCTOYHUKAX H criocofax MOMydeHHs MepCoHAIbHBIX
JIaHHBIX, @ TAK)Ke O XapakTepe [OJUIeKALIMX MOy UEeHHIO MEPCOHATBHEIX JaHHBIX U
[IOCIe/ICTBUSAX OTKA3a /1aTh MHCBMEHHOC corjiacue Ha MX MoJiydeHue.
3.3. Bce mepcoHajbHbIE JAHHBIC COBEpILICHHOJIETHETO 06yyaromerocs MOXHO
nonydarh TOJBKO Yy HEro camoro. Ecmu TiepcoHalbHbIE JaHHBIC TaKoro
o6yuaromerocsi BO3MOXHO TIOJy4HUTh TOJIBKO Y TpeTheil CTOPOHBI, TO OH JIOIKEH
GBITH yBEZIOMIIEH 00 5TOM 3apaHee 1 ot HEro JIOJDKHO OBITH MONy4eHO MHCHMEHHOS
cornacie. Takol 0OydarouMics AOIDKEH 6BiTh NPOMH(OPMMpPOBAH O HETAX,
Mpe/roNaraeMpIX MCTOUHMKAX M cr1oco6ax MONydeHus NepCOHATBHBIX JAHHEIX, a
rake O Xapakrepe HOJUIeXallUX [IOJy4EeHNIO TMEePCOHATBHBIX JAHHBIX H
[OC/IeICTBHSX OTKa3a aTh NUCbMEHHOE corjiacue Ha MX IoJiydeHue.
3.4. B cooTBeTCTBMH CO CT. 24 Kouctutyuun P® omepaTtop (pyxoBOAHTEND
06pa3oBaTeIbHOTO yHpEeKIeHUS 1 (1) yHOJHOMOYEHHOE HM JIMLI0) BIpaBe
OCYIIECTBIISATH cGop;.. Tepesiady, YHHUTOXKCHHE, XpaHeHHe, ~HCIOJIb30BAHUE
uH(pOpMAIMH O TMOJUTHYECKHX, PeNMrHO3HbBIX, APYTHX yGexIeHrsAX H YaCTHOM
JW3HM, a TaKke MHPOpMALUH, HapylIaromel TaiHy Neperuck, tenedOHHBIX
[IeperoBopoB, MOYTOBBIX, tenerpaHbIX W HHBIX coOoOIIeHnH  00yJaromerocs
TOABKO C €ro TMHCBMEHHOTo COTJIachi (cornacust ponutenedl  (3aKOHHBIX
npesicTaBuTeNeH) HeCOBEPILIEHHOJIETHETO o6yqaromerocst 10 TOIy4CHHA uM
OCHOBHOro 001IEro obpazosanus), (popma KOTOpOTO ONpeessieTCs 4.4 cr.9
DejiepallbHOTO 3aKOHA «O 3auATe TEPCOHANBHBIX NAHHBIX) WM HA OCHOBaHHH
cy1e6HOTO peIIeHHs.
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4.@opMHpOBAaHHE H BeleHHE /IeJl, KACAIOMMXCS NepPCOHANLHBIX TaAHHBIX

4.1. TlepcoHasibHble JaHHbIE OOYYAIOIIEroCs pasMeIaroTes B ero JHIHOM nene,
KOTOpOE 3alloJHAeTCs MOCye W3/aHus MpHKa3a O 3a4HCICHHH B LIKOIY. JInunsie
gena ofydaromuxcs (GOPMHpYIOTCS B MalKax KiIacCoB, KOTOPbIC XPaHATCH B
crenuaIbHO 060py/I0BaHHBIX MKadax.

4.2. TIpaBo J0CTyNa K JIMYHBIM JaHHBIM OOYYarONIMXCs MMEIOT TONBKO ONepaTop
(pyxoBoauTenh 00pa3oBaTENLHOTO YUPEKACHHUSA H (WM) YHONHOMOYEHHOE MM
JIALO) ¥ JIMLA, YIIOJTHOMOYEHHBIE JIeHCTBYIOIMM 3aKOHOATEIbCTBOM.

5. XpaHeHHe H HCIOJIb30BAHHE MEPCOHATBLHBIX TAHHBIX
5.1. IlepcoHasibHBIE JJaHHbIe 00YYAIOMMXCsl XPAHATCSA Ha dJEKTPOHHBIX HOCHTEIIX
HA cepBepe OOpa30BaTENBHOIO YUYPEXKICHMs, a Takke Ha OyMaXHbIX H
NeKTPOHHBIX HOCHTeIsX y omeparopa (pyKOBOJAMTENS 006pa3zoBaTeILHOTO
yapex/ieHus ¥ (K1) yIIOJTHOMOYEHHOTO MM JHLA).
52. Ilpu paGore ¢ mMEpCOHANBHBIMM JIAHHBIMH B LEIAX obecnieueHus
MH(pOPMAIMOHHOMN 6e30acHOCTH HEOOXOIUMO, YTOOBI:
- OIIEpaTOp, OCYIIECTRISIONHMI PaboTy ¢ MePCOHATLHBIMH JaHHBIMH, HE OCTABIISI B
CBOE  OTCYTCTBHE KOMIIBIOTEp He3a0JI0KHPOBAHHBIM;
- OIIepaTop MMeJl CBOM NEePCOHANBHBIH HACHTHPUKATOP U Napollb, HE OCTABIIAI ero
Ha paboyeM MecTe M He Iepe/iaBall IPyruM JIULam;
- KoMmbioTep ¢ 6a30if NaHHBIX He ObUI MOAKIIOYEH K JIOKAJIbHOW CeTH M CETH
UHTepHET, 32 UCKIIOYCHHEM JIMHHI COCIMHEHHS C CEPBEPOM 6a3bl JTaHHBIX.
53. JlocTym K TEpCOHAIBHBIM JIAHHBIM OOy4Yaromerocs 0e3 TOJyYeHHUs
CTIeMAIBLHOTO Pa3pelieHusi UMEIOT:
- PyKOBOAHTENH 00Pa30BATENbHOTO YIPEKACHHS;
- 3aMeCTUTENM PyKOBOJHTENI 00pa30BaTeIbHOTO yIPEXKACHHU;
- cekpeTapb y4eOHON YacTH;
- KJAacCHble PYKOBOAMTENH (TOJNBKO K MEPCOHANbHBIM JaHHBIM o0yuaromuxcs
CBOEro Kiacca).
54. ITlo mHCBMEHHOMY 3alpocy, Ha OCHOBAaHMHM TIpHKasa pPYKOBOAMTEIS
06pa3oBaTENLHOr0 yUpekKAeH!s, K MePCOHAILHBIM 1aHHBIM o0yJaromuxcs MOryT
GBIT IOMyIIEHb! HHbIE JIHIIA, B IIPe/ie/iaX CBOeH KOMIETEHIIUH.
5.5. Onepatop (pyKkoBOAHMTENb OOpA3OBATENBHOTO  YUPESNKICHHA M (wn)
YIIOJHOMOYEHHOE MM JIMLO) IIpH 06paboTKe MepCOHANBHBIX NaHHBIX JIOJDKeH
pykoBojicTBOBaThCs  HactosiuM - Tlonoxenuem, JOJDKHOCTHOM ~ MHCTPYKLMEH
OTBETCTBEHHOIO 3a GE30MaCHOCTh MEPCOHATBHBIX JIAHHBIX M 0053aH UCMONB30BATh
NepCOHANbHbIE J@HHBIE O0YHYAIOUWMXCs JIMIIL B LEIX, JUIs KOTOPBIX OHH ObLTH
IPeIOCTABIIECHBI. 4

6. Ilepeaaya nepcoHAJIbHBIX JAHHBIX

6.1. TlepcoHasbHble JaHHbIE OOY4aIONIErocs HE MOTyT OBITH COOOIIEHBI TPETHEH
cropoHe 0e3 NHCHMEHHOIO COIVacHs 00y4YaloLIerocs (ponmuteneil (3aKOHHBIX
npejIcTaBuTeNel) HEeCOBEPIICHHOIETHErO obyyaroierocst), 3a HCKIIOYEHHEM
CllyuaeB, KOT/ia 9T0 HeoGXOMMO JUlsl IIPE/lyPEK/ICHHs YTPO3BI JKU3HH 1 310POBBIO
00yyaromerocs, a TakKe B Clly4asx, yCTaHOBJICHHBIX (enepanbHbIM 3aKOHOM.

6.2. Tlepeiaua MepCOHANBHBIX TAHHBIX 00Y4arOMErocs ero MpeCcTaBUTeNAM MOXKET
OBIT OCYNIECTBIEHA B YCTAHOBIEHHOM JEHCTBYIOUIMM 3aKOHO/JATENLCTBOM



opsiKe TONBKO B TOM oOObeme, KOTOPbIH HEOOXOJUM ISl  BBIIOJIHEHUS
yKa3aHHBIMU NPE/CTABUTENSAMU HX QYHKIHH.

\

7. IlpaBa cy0beKTOB NEePCOHAIBHBIX AaHHBIX
o o6ecneyeHH 0 3aIHThHI NePCOHAIBLHBIX TAHHbIX

7.1. O6yuatowuecs: (poauTenu (3aKOHHBIE TpeICTaBUTENM) HECOBEPIICHHONETHHX
00ydJaromuxcs) MIMEIOT NPaBo Ha MOJHYIO MH(OPMALMIO O CBOMX MEPCOHAIBHBIX
JaHHBIX (MEPCOHANBHBIX JAHHBIX CBOMX HECOBEPIICHHONCTHHX gere) U HX
06paboTke, cBOGOJHBIN OeCTUIATHBIA JOCTYN K CBOMM INEpCOHANBHBIM JTaHHBIM
(MepcoHaNBHBIM JJaHHBIM CBOHMX HECOBEPLICHHOJETHUX nereit). OOydaromrecs
(pomuTen (3aKOHHBIE TpPE/ICTABATENH) HECOBEPIICHHONETHHX 00yJaromuxcs)
MOryT TOTpeGOBaTh HCKIIOYMTH WIH MCNPABUTh HEBCPHBIC HIIH HETIOJHBIE
mepcoHallbHble JIaHHble, a TaKkXKe JaHHBIC, o6paboTaHHble C HapylleHHEM
YCTaHOBJICHHBIX TPeOOBAHHIA.

7.2. TlepcoHanbHBIE JaHHBIE OLEHOYHOIO Xapakrepa obGyuaronuiics (poAUTeNH
(3aKOHHBIE TPEICTABUTENH) HECOBEPIICHHOIETHEr0 06y4aromierocs) MeeT Mpaso
JIOTIOJIHUTD 3asiBICHHUEM, BBIP@KAIOIIMM €ro COOCTBEHHYIO TOUKY 3pEHHSL.

8. O6s13aHHOCTH Cy0ObEKTOB NePCOHAILHBIX TAHHBIX

10 o0ecneyeHHI0 JOCTOBEPHOCTH ero NepcoHaJbHbIX TaHHbIX
8.1. Jlns obecrieueHus JOCTOBEPHOCTH TNEPCOHAIBHBIX JAHHBIX o0yyarommuecs
(pormTen (3aKOHHBIE TPE/ICTABATENH) HECOBEPIICHHONETHHX 00y4aroIHuXcs)
o6s3aHBl  MPENOCTAaBNsATH  omepatopy  (PYKOBOJHMTENIO 00pa3oBaTeIbHOr0
yupexxaeHuss ¥ (Wiv) YIOJIHOMOYEHHOMY HM nuiy) ceenenus o cebe (CBOMX
HECOBEPIIEHHOJIETHUX JIETSX).
82. B ciyuae W3MeHEHHs CBEICHHH, COCTAaB/ISIONMX MEPCOHANBHBIC JAHHBIC
COBEPIIEHHOJIETHETO 00Y4YaloIerocsi, OH 00s3aH B TEYEHHE MeCAla COOBIIHUTE 00
sToM omepaTopy (pyKoBoaMTemo 00pa3’oBaTENBHOIO yUPEKACHUS M (wn)
YIOJTHOMOYEHHOMY MM JIALLY).
8.3. B ciyuae M3MeHeHHs CBEJIEHHi, COCTABJISIONX MEPCOHANBHBIC JAHHBIC
obyyaromerocsi, poaMTeNH (3aKOHHBIC Npe/ICTaBHTENIM) HECOBEPIICHHONETHEr0
obyuarouerocsi) 00s3aHbl B TeYeHHe Mecsua coo0ImUTL 00 ATOM OIEpaTopy
(pyxoBoauTeNo 06pa3oBaTEIBHOrO YUPEKACHHA (W1M) YNONHOMOYEHHOMY WM
JIALLY ).
8.5. IlpenocraBienne  oOydaromemycs rapaHTMii M KOMIEHCALUH,
Npe/lyCMOTPEHHBIX  JEHCTBYIOIUM  3aKOHOJATENBCTBOM, — OCYIICCTBIACTCA c
MOMEHTa IIPeJOCTaBJIEHHsI COOTBETCTBYIOLIMX CBEJICHMI, eclIu HHOe He
TpeyCMOTPEHO JEHCTBYIOUINM 3aKOHOIATEIbCTBOM.

9.0TBeTCTBEHHOCTD 32 HAPYIIEHHsI TOPSIKA PaboTHI

; "¢ mepcoHANbHBIMH IAHHBIMH

9.1. 3a HapymeHue mnopsika o0paGoTku (cOopa, XpaHEHHWs, HCIONL3OBAHMA,
PAacTpOCTPAHEHUs ¥ 3AIIMTHI) MEPCOHATBHBIX JIAHHBIX JODKHOCTHOE JHIO Hecer
aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh (HA OCHOBaHWM CT. 13.11 «Hapymenue
YCTAHOBJIEHHOTO 3aKOHOM TOpsijika c00pa, XpaHeHWs, HCTIONL30BaHMs HIH
pacrpocTpaHeHus HHPOPMAIMK O rpaxaaHax (MepCoHATBHEIX nansbix)» Kojexca
P® 06 aIMHHHCTPATHBHBIX IPABOHAPYIIEHHSIX).




9.2. 3a HapylleHHe NPaBUII XPaHEHHUs U HCIIONB30BAHMS TIEPCOHANBHBIX JaHHBIX,
oBJeKIee 3a cobOl MaTepuanbHbIi ymep6 paboronareso, pabOTHHK HeCceT
MaTepHabHyl0 OTBETCTBEHHOCTH (sa ocHoBaumu cT. 238 «MarepuanbHasd
OTBETCTBEHHOCTH paboOTHHMKA 3a ymepo, NpMYMHEHHBIH paboToxaTenio» H cr.241
«ITpeesbl MaTepUaIbHON OTBETCTBEHHOCTH pabotHuka» TpynoBoro Kojaekca PO).
9.3. Onepatop (pykoBomuTenh 0Opa3’oBaTENILHOTO  YUpeXKICHH H (unn)
YIONHOMOYEHHbIE MM JIHMI[@) BIpaBe OCYLICCTBIATE 6e3  yBeHLOMIICHHS
YIOJHOMOYEHHOTO OpraHa Io 3alluTe MNpas cyOBEKTOB TEPCOHANBHBIX JaHHBIX
Juis 06paGoTKy CIeTyIOIMX MePCOHANBHBIX JaHHBIX:

- [IOJy4EeHHBIX OIEPaTOPOM B CBSI3H C 3aKIIOYUCHHEM ZI0r0BOpa, CTOPOHON KOTOPOro
gBisieTcsi CyOBEKT TEepCOHANbHBIX — JAHHBIX (obydaromuiicss, TOAPSAIHK,
MCTIONHATENb ¥ T.IL.), €CIIH MepCOHANbHBIE JIAHHBIE HE PACTIPOCTPAHSIOTCH, & TAIOKE
He TPEeJOCTABIIOTCS TPEThUM JIMIAM Ge3 coryacus CyObeKkTa IepCOHAIBHBIX
JAHHBIX ¥ WCTIONB3YIOTCS OINEPaTopoM —HCKIIOYHTENBHO - I UCIIOJTHEHHS
yKa3aHHOTO JOTOBOpa M 3aK/IIOYEHHs JIOroBOPOB € CyOBEKTOM TepCOHabHBIX
JIaHHBIX;

- SBJISIOLIMXCS OOIIENOCTYTHBIMH TI€PCOHABHBIMU JTAHHBIMH;
. BKMOYAOMX B cebs Tombko (aMHIMM, HMMEHa W OTHeCTBa cyose
TepPCOHANIBHBIX TaHHBIX;
- HeOoOXODMMBIX B IENSIX OJHOKPAaTHOro IpoImycka cyOBeKTa IepCOHAb!
JAHHBIX HA TEPPUTOPHIO, HA KOTOPOW HAXOJWTCS ONeparop, HIM B HHBL
AHAJIOTHYHBIX LIEJISAX;
- BKJIOYEHHBIX B HH)OPMAIMOHHBIE CHCTEMbI NIEPCOHATILHBIX IAHHBIX, HMEIOIIHE
COOTBETCTBMM ¢  (elnepalbHbIMM  3aKOHaMH  CTaTyC (benepais,
ABTOMATH3UPOBAHHBIX HH(MOPMAIMOHHBIX CHCTEM, a TaKkKe B rOCY/AapeTBE
HH(OPMAIMOHHBIE CHCTEMbI NEPCOHANBHBIX JAAHHBIX, CO3/IAHHBIC B IEJIsIX 32
6e30MacCHOCTH TOCYIapCTBa U 0OIIECTBEHHOTO MOPSIIKA;

- 06pabGaThiBaeMbIX Ge3 MCMOJB30BAHMS CPE/ICTB ABTOMATH3ALIH B COOTBETCTB
denepanbHBIMA  3aKOHAMHM WIM HHBIMM HOPMAaTHBHLIMH IPaBOBBIMH  aF
Poccuiickoii ®enepanuy, yCTaHABIMBAIOUIMMU TpeGoBaHUs K OOecnedeHu
6e30MacHOCTH MEPCOHAIBHBIX JTaHHBIX TPH HX o6paboTke ¥ K COOJIO/ACHHIO Tpa
cyOBEKTOB NIEPCOHALHBIX JaHHBIX.




